
BOYTE
TRUONG D~I HQC DUQC HA.NQI

S6: -1-~:t- IQD-DHN

CQNG HOA xA HQI CHU NGHiA VI~T NAM
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QUYETDINH
Sira d6i,b6 sung rn<}ts8 n<}idung cua Quy ch~ Van thu hru trfr
ban hanh kern theo Quy~t dinh s8 396/QD-DHN ngay 23/6/2014

cua Truong Dai hoc DU'Q'cHa N<}i

HI~U TRUONG TRUONG D~I HQC DU<}C HA NOI

Can cir Quyet dinh s6 8281BYT-QD ngay 2919/1961 cua BQY t~ vS viec thanh
lap Truong Dai hoc Duoc Ha NQi;

Can ctr Luat Luu tn! s6 01l20111QH13 ngay 11 thang 11 nam 2011;
Can cir Nghi dinh s6 01l2013/ND-CP ngay 03 thang 01 nam 2013 cua

Chinh phu quy dinh chi ti~t thi hanh mot s6 diSu cua Luat hru trfr;
Can ctr Thong nr s6 27/2016/TT-BGDDT ngay 30112/2016 cua BQ

GD&DT quy dinh thai han bao quan tai lieu chuyen mon nghiep vu cua nganh
Giao due;

Can cir Quy ch~ Van thir hru trir ban hanhkem then Quyet dinh s6 396/QD-
DHN ngay 23/6/2014 cua Truong Dai hoc Duoc Ha NQi;

Xet dS nghi cua Truong phong Hanh chinh TH,

QUYETDINH:
Di~u 1. Sua doi, b6 sung mot s6 noi dung cua Quy che Van thu luu trir ban

hanh kern then Quyet dinh s6 396/QD-DHN ngay 23/6/2014 cua Truong Dai hoc
Duoc Ha NQi nhu sau:

1. Sira d6i, b6 sung khoan 1, Di~u 31 nhu sau:
"1. Phan loai hE>so, tai lieu can dira van hru tra· va thai han bao quan cua

cac hE>so, tai lieu
a) Phan loai hE>so, tai lieu can dua van hru trir thanh 20 nhom nhu sau:
- Nhom 1: Tai lieu tong hop;
- Nhom 2: Tai lieu vS k~ hoach- tai chinh, k~ toan, cong san;
- Nhom 3: Tai lieu vS t6 chirc, can bQ, bao ve chinh tri va lao dong tien

hrong;
- Nhom 4: Tai lieu vS cong tac thanh tra, giai quyet khi~u nai, t6 cao, phong

chong tham nhCing, thuc hanh ti~t kiem, chong lang phi;
- Nhom 5: Tai lieu vS hop tac quoc t~;
- Nhom 6: Tai lieu vS phap che;
- Nhorn 7: Tai lieu vS truyen thong va thi dua khen thuong;
- Nhorn 8: Tai lieu vS hanh chinh quan tri cong so';



- Nhom 9: Tai lieu khoa hoc cong gbe;
- Nhom 10: Tai lieu Dang;
- Nhom 11: Tai lieu doan thS va c ~ng doan;
- Nhom 12: Tai lieu Doan thanh nien, HQi sinh vien.
- Nhorn 13: Tai lieu v~ dao tao;
- Nhom 14: Tai lieu v~ V?t tu - trang thi~t bi;
- Nhom 15: Tai lieu v~ quan tri - xay dung co ban;
- Nhom 16: Tai lieu v~ cong nghe thong tin;
- Nhom 17: Tai lieu v~ quan ly sinh vien;
- Nhom 18: Tai lieu v~ khao thi - dam bao chat lUQTIg;

- Nhom 19: Tai lieu v~ y t~;
- Nhom 20: Tai lieu v~ quoc phong an ninh, du bi dong vien, tv ve.
b) Thai han bao quan cac hE>so, tai lieu thuoc diSm a, khoan 1 dieu nay

duoc thS hien trong "Phu luc V: Thoi hfln btio quan h6 so", uii li¢u can dua VaG

lu:u tric" ban hanh kern theo Quyet dinh nay;"
2. Sira d&i, b& sung Di~u 32 quy djnh v~ thoi han hru trfr tai li~u k~ toan

nhu sau:
"Di~u 32.
1. Thai han bao quan cua hE>so, tai lieu k~ toan c~n dua vao hru trir thuc

hien theo quy dinh tai diem b, khoan 1, Di~u 31 cua Quy ch~ nay;
2. Thai diSm tinh thoi han hru trfr hE>so, tai lieu k~ toan duoc tinh tir khi

k~t thuc ky k~ toan nam, ket thuc cong viec hoac khi bao cao quyet toan v6n d~u
tir dir an hoan thanh duoc phe duyet."

3. Sira d&i, b6 sung PhI} Iuc V: DANH Ml)C HO SO PHAI LUU TRU
nhu sau:

"PhI} luc V: THCn H~N BAo QUAN HO SO, TAl LI.¢U cAN DUA
VAo LUU TRU (Ban hanh kern theo Quyet dinh s6 IQD-DHN ngay thong
nam 2017 cua Hieu truong Truong Dai h9C Dirac Ha N9i)."

Di~u 2. Quyet dinh nay co hieu lire kS tu ngay ky.

Di~u 3. Cac ong (ba) Truong cac t6 chirc, don vi thuoc Truong; cac don vi,
ca nhan co lien quan chiu trach nhiern thi hanh Quyet dinh nay./.~

No'i nltiin:
- Nhu ai€u 3;
- So y t~ (a~ bao cao);
- Cac Ph6 H ieu truong;
- Website Truong;
- Luu: VT. HCTH.



t/;,~ PhI). luc V

THOJ:tlr~'~~I.' '\HO SO, TAl LI~U CAN DUA VAO LlJiJ TRO'
(Banhanl~mJf/fE 7::!jinh s6 'lS~ IQf)·DHN ngay .H thango.,nam 2017

~a Hieu , uong Truong Dai h9C DU9'C Ha N9i)

SBTT
~7 Ten nhom h6 SO', tai li~u Thiri han

bao quan
1. H6 SO', tai li~u tAng hop

T~p van ban pho bi~n chu tnrong duong l6i cua Dang va phap luat £)~n khi VB h~t
1 cua Nha mrocf H6 sa nguyen tac) hieu luc thi hanh

2
Tap van ban thong bao viec doi ten co quan, tru sa, doi dau, thong 5 nam
bao chfr ky, gioi thieu chirc danh ...

3
Ho sa xay dung, ban hanh che dQ, quy dinh, huang dfu1 nhirng van VInh vi~n
d~ chung cua nganh, Truong

4
Ho sa xay dung, ban hanh quy che, quy dinh, che dQ, Ie loi lam viec Vinh vi~n
cua Truong va cac don vi thuoc Truong

5
Ho sa xay dung, ban hanh tieu chuan ISO trong hoat dong to chirc Vinh vi~n
thuc hien cua nganh, Truong

6 Ho sa ky niem cac ngay l~ Ion, sir kien quan trong do Truong chu VInh vi~n
tri t6 chirc
Ho sa hQi nghi tong ket, sa ket cong tac cua Truong va cac don vi

7 - T6ng k~t nam, nhi~u nam VInh vi~n
- Sa k~t thang, guy, 6 thang 5 narn
K~ hoach, bao cao cong tac nam, nhieu nam:

8 - Cua ca quan d.p tren 10 narn
- Cua Truong va cac don vi thuoc Truong VInh vi~n
Ke hoach, bao cao cong tac quy, 6 thang, 9 thang:

9 - Cua ca quan c~p tren 5 nam
- Cua Truong va cac don vi thuoc Truong 20nam
Ke hoach, bao cao cong tac tuan, thang:

10 - Cua ca quan cap tren 5 nam
- Cua Truong va cac don vi thuoc Truong 20nam

11 Ke hoach, bao cao cong tac dot xuat 10 nam

12
Ho sa to chirc thuc hien chu tnrong, duong loi cua Dang va phap VInh vi~n
luat cua Nha mroc

13
Ho sa to chirc thirc hien che dQ, quy che, quy dinh, huang din nhirng Vinh vi~n
v~n d~ chung cua nganh, Truong
Tai lieu ve cong tac thong tin, tuyen truyen cua Truong:
- Van ban chi dao, chuong trinh, k~ hoach, bao cao nam VInh vi~n

14 - K~ hoach, bao cao thang, guy, cong van trao d6i 10 nam

15 Tai lieu ve heat dong cua Lanh dao Truong (bao cao, thuyet trinh, VInh vi~n
giai trinh, tra loi, bai phat bi~u nhan cac sir kien Ion ... cua Truong)

16 Tap thong bao )f kien, ket luan cuoc h9P cua Truong 10 nam

17
Bien ban hoac thong bao ket luan tai cac cuoc h9P giira Lanh dao VInh vi~n
Truong voi cac ca quan, t6 ChCfC.



s6 ghi bien ban cac cuoc h9P giao ban co quan:
- Truong; VInh vi~n

18 - Cac don vi thuoc Truong. 20 nam

So tay cong tac cua lanh dao:

19 - Truong; 10 narn
- Cac don vi thuoc Truong. 5 narn

20 Ho sa, cong van trao d6i ve nhimg van de chung 10 nam

2. H6 so' tai Ii~u v~ cong tac k~ hoach, tai chinh, k~ toan, cong san

2.1 H6 SO', tai li~u v~ cong tac k~ hoach

21 Tap van ban ve guy hoach, k~ hoach giri chung den cac co guan (ho 86n khi VB h6t
sa nguyen t~c) hieu luc thi hanh

K~ hoach, bao cao cong tac guy hoach, ke hoach :

22 - Dill han, hang narn Vinh vi~n
- 6 thang, 9 thang 20 narn
- Thang, guy 5 nam

23 Ho sa kiern tra, giam sat va tong h9']J, bao cao danh gia tinh hinh VInh vi~n
thuc hien chi~n luoc, guy hoach phat tri~n Truong

24 Ho sa xay dung, ban hanh cac van ban, che d91 guy dinh v~ guy VInh vi~n
hoach, k~ hoach cua Truong

25 Ho sa xay dung guy beach/chien Iuoc phat trien Truong da diroc VInh vi~n
phe duyet

26 Ho sa xay dung de an, du an, chuang trinh muc tieu cua Truong da VInh vi~n
duoc phe duyet

27 HE>sa quan ly, t6 chirc thirc hien guy hoach, chien hroc, d~ an, du Vinh vi~n
an, chuang trinh muc tieu cua Truong
Ho sa tham dinh, phe duyet guy hoach, chien luoc, de an, du an, VInh vi~n

28 chuang trinh muc tieu cua d6i tuong thuoc pham vi quan ly cua
Truong,
Bao cao danh gia thirc hien cac de an guy hoach, chien hroc, de an,
du an, chuong trinh muc tieu cua d6i tuong thuoc pharn vi quan ly

29 cua Truong:
- T6ng k~t Vinh vi~n
- Sa ket 20 nam
- Dinh ky (thang, guy, 6 thang, 9 thang, nam) 5 narn
Ho sa chi dao, kiem tra, giam sat 'i~c thuc hien guy hoach, chien

30 1uoc , k~ hoach, d~ an, du an, chuorig trinh muc tieu cua Truong, Vinh vi~n
hoac cac d6i tuong thuoc th§.m quyen quan ly
Chi tieu. ke hoach phat trien cua TWOng hang narn:

31 - Co quan ban hanh va co quan thu ~ hien VInh vi~n
- Co quan nhan d€ biet 5 narn
HE>sa xay dung k~ hoach va bao ca thuc hien k~ hoach cua Truong,
don vi thuoc Truong:

32 - Dai han. hang narn VInh vi~n
- 6 thang. 9 thang 20 narn
- Thang. quy 5 narn

33 K~ hoach va bao cao thuc hien k~ hoach cua cac d6i tuong thuoc I

pharn vi quart I) cua Truong: I
!



- Hang nam VInh vi~n
- Quy, 6 thang, 9 thang 20nam
Bao cao thong ke t6ng hop, thong ke chuyen de cua Truong:

34 - Dai han, hang nam VInh vi~n
- Quy, 6 thang, 9 thang 20nam
Bao cao dieu tra co ban, dieu tra chuyen de cua Truong:

35 - Bao cao tong hop VInh vi~n
- Bao cao co sa, phieu di~u tra 20nam

36 Bao cao phan tich va du bao ke hoach phat trien Truong VInh vi~n

H6 sa xay dung ke hoach dao tao sy quan dir bi, huang d~n dang VInh vi~n37 ky, quan ly dQi ngii sy quan du bi trong Truong,

38 H6 sa kiem tra, sa ket, viec thuc hien nhiem vu quoc phong va Vinh vi~n
chuang trinh ket hop quan - dan y cua BQ Y t~

39 H6 sa thee d5i cong tac t6 chirc, hu~n luyen, hoat dong cua lire 20nam
hrong !1J ve Truong

40 H6 sa thee d5i don d6c giam sat viec thirc hien Luat nghia vu quan 20nam
sir trong Truong.

41 Cong van trao d6i, huang d~n ve c6ng tac quy hoach, ke hoach, 10 nam
thong ke, di~u tra

2.2.HB so', titi li~u v~ titi chinh,k~ toan, cong san

42 Tap van ban ve cong tac tai chinh, ke toan, tai san gill chung den cac U~n khi VB h~t

co quan (h6 sa nguyen ilic) hieu hrc thi hanh

43 Ho sa xay dung, ban hanh che dQ, chinh sach, van ban huang d~n Vinh vi~n
v~ tai chinh, k~ toan va cong sari

44 Ho sa xay dung, ban hanh che dQ, chinh sach ve kiem tra, kiem toan VInh vi~n
noi bQ cua Truong
K~ hoach, bao cao cong tac tai chinh, k~ toan, cong sari cua Truong:

45 - Dai han, hang narn Vinh vi~n
- 6 thang, 9 thang 20nam
- Thang, quy 5 nam

46 Ke hoach mua sam tai san trung, dai han cua Truong va cac don vi 50 nam
thuoc th§.m quyen quan ly

47 HE>sa lap, phan bo, phe duyet, giao du toan, quyet toan ngan sach Vinh vi~n
nha nuoc hang nam cua Truong

48 H6 sa, bao cao quyet toan van dau tir xay dung co ban du an thuoc Vinh vi~n
nh6mA

49 Ho sa, tai lieu ve dat dai, c6ng sa va co sa ha tang cua Truong Vinh vi~n

Bao cao ki~m ke, danh gia lai tai san co dinh dinh ky, dQt xuat cua

50 Truong:
- Bao cao tong hop VInh vi~n
- Phi~u ki~m ke, danh gia 20nam
s6 sach ke toan cua Truong:

51 - s6 tong hop 20 nam
- S6 chi ti~t 10 narn

52 Chung tir k~ toan SUo dung true ti~p d~ ghi s6 k~ toan va l~p bao cao 10 nam
tai chinh
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53 Bao cao d6i chi~u thanh roan cong no cua Truong 20 nam

H6 sa dau thau, thuc hien mua sam tai san, hang hoa, dich vu cua 20 nam54 Truong

H6 sa, tai lieu ve chuyen nhuong, ban giao, thanh ly tai san cua
Truong:

55 - Nha d~t VInh vi~n
- Tai san khac 20 nam
H6 sa kiem tra, thanh tra cong tac tai chinh, ke toan tai Truong va
cac don vi thuoc tham quyen quan ly:

56 - Vu viec nghiem trong VInh vi~n
- Vu viec khac 20 nam
H6 sa ki~m toan tai Truong va cac don vi thuoc tham quyen quan
ly:

57 - Vu viec nghiern trong Vinh vi~n
- Vu viec khac 20nam
Hd sa kiern toan nQi bo:

58 - Vu viec nghiern trong VInh vi~n
- Vu viec khac 20nam
Ho sa xay dung dinh hirong, ke hoach vien tro va Slr dung nguon VInh vi~n59 vien tro, nguon v6n d6i irng cho cac chuang trinh, du an vien tro

60 Ho sa quan Iy va lnrong d~n cac don vi quan Iy cac nguon von vien 20 nam
tro, v6n d6i ling theo quy dinh hien hanh;

61 H6 sa quan Iy nguon v6n vien tro hat trien chinh thirc (ODA) va 20nam
vien tro phi Chinh phu mroc ngoai GO)

62 Ho sa theo doi, giam sat va danh gia ket qua thirc hien cac chuang 20nam
trinh, du an vien tro va cac khoan vien tro khac

Ho sa dau thau mua sam VT -TTB
63 Diroc phe duyet 20 nam

Khong duoc phe duyet 5 nam

64 H6 sa, cong van trao d6i v~ cong t' c tai chinh, k~ toan, tai san 10 nam

3. Hi> so', tai li~u v~ cong tac tA c u'c can b{}, bao v~ chinh tr] va
lao d{}ng ti~n lurrng

3.1.Hi> SO', tai li~u v~ tA clurc can be)

Tap van ban ve cong tac t6 chirc, can bo, dao tao gill chung den cac Den khi VB h~t65 co quan (h6 sa nguyen tac) hieu luc thi hanh

Ho sa xay dung, ban hanh Dieu I~ t6 chirc, Quy che lam viec, che Vinh vi~n
66 dQ, quy dinh v~ cong tac t6 chirc, can bQ

67 Ho sa xay dung va phe duyet de an to chirc cua Truong Vinh vi~n

Ho sa v~ thanh lap, doi ten, thay ct6i chirc nang, nhiern vu, quyen
68 han cua Truong va cac don vi thuo , true thuoc Vinh vi~n

69
H6 sa v~ hop nh~t. sap nhap, chia tach. giai the Truong va cac don Vinh vi~n
vj thuoc. true thuoc
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70 HE>so xay dung, ban hanh tieu chuan chirc danh cong chirc, vien VInh vi~n
chuc

Ho so xay dung va chi dao thuc hien ke hoach cai each hanJ; chiru: Vinh vi~n
71 cua Truong theo rnuc tieu va noi dung cua Chuang trinh tong the

cai each hanh chinh nha mroc cua Chinh phu & BYT
Ho so xay dung cac che dQ, chinh sach dai ngo, khen thuong, ky

72 luat d6i voi can bo, cong chirc, vien chirc thuoc pham vi quan ly cua VInh vi~n
Truong

73 Ke hoach, bao cao cong tac dao tao, boi duong can bo, cong chirc, VInh vi~n
vien chirc cua Truong

74 Ho so xay dung, ban hanh tieu chuan nghiep vu, chirc danh cong VInh vi~n
clnrc, vien clnrc cua Truong

Ho so xay dung va thirc hien chi tieu bien che cua Tnrong VInh vi~n75
Ho so thong ke danh sach, so IUQTIg,chat IUQTIgcan bo, cong clnrc, VInh vi~n76 vien chirc cua Truong

Ho so goc can bQ, cong chirc, vien chirc thuoc tham quyen diroc VInh vi~n
77 giao quan Iy

Ho so ve viec thi tuyen, xet tuyen cong clnrc, vien chirc
78 - Bao cao k~t qua, danh sach trung tuyen VInh vi~n

- HE>so du thi, bai thi, tai lieu t6 chirc thi, cham thi 10 nam
HE>so quan ly cac co sa dao tao true thuoc:

79 - Van ban chi dao, k~ hoach, bao cao cong tac nam Vinh vi~n
- K~ hoach, bao cao thang, quy, cong van trao d6i 10 nam
Ho so ve viec bo nhiern, bo nhiem lai, de bat, dieu dong, luan 70nam80 chuyen, mi~n nhiem can bQ cua Truong

81 Ho so ky luat can bQ, cong chirc, vien chtrc cua Truong 70nam

82 So, phieu quan ly ho so can bo, cong chirc, vien chirc 70nam

Ho so giai quyet che dQ (hiru tri, tir tuat, tai nan lao dong, benh nghe 70nam83 nghiep, bao hi~m xa hoi ... ) cho CCVC-NLD Truong

84 Ho so ve cong tac cai each hanh chinh cua Truong 20nam

85 Ho so ve cong tac quy hoach can bQ cua Truong 20 nam

86 Ho so nghien ciru khoa hoc va hQ'P tac quoc te ve linh vue quan Iy 20nam
16 chirc, cong chirc, vien chirc va ch~ dQ chinh sach

87 HE>so 16 chirc cac lap dao 1~0,b6i duong can bo, cong chirc, vien chirc 10 nam
cua Truong

88 Cong van trao doi ve cong tac to chirc can bQ 10 nam

3.2.H6 SO', tai li~u v~ bao v~ chinh tr]

K~ hoach, bao cao cong tac t6 chirc, can bo va cong tac bao v~ chinh
tri n<)i b<)cua Truong:

89 - Dai han, hang nam VInh vi~n
- 6 thang, 9 thang 20 nam
- Thang, quy 5 nam

90 H6 so v~ cong tac bao v~ chinh tri noi be;, 20 nam
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HE>sa, cong van trao 06i v~ cong tac t6 chirc, can b9, dao tao va bao 10 nam
91 v~ chinh tri n9i b9

3.3. HB SO', tai li~u v~ lao dQng, til~nhrong

Tap va~ ban ve con~ tac lao dong, tien hrong gill chung den cac co Den khi VB het
92 guan (ho sa nguyen tac) hieu 11Jcthi hanh

K~ hoach, bao cao cong tac lao dong, tien hrong cua Truong:

93 - Dai han, hang nam Vinh vi~n
- 6 thang, 9 thang 20nam
- Thang, guy 5 nam

94 Ho sa xay dung, ban hanh dinh mire lao 09ng cua Truong Vinh vi~n

Ho sa xay dung, ban hanh che 09 bao hQ, an to an, v~ sinh lao dong cua Vinh vi~n
95 Truong

Bao cao tong hop tinh hinh lao dong va tai nan lao dong, benh nghe Vinh vi~n
96 nghiep hang nam cua Truong

Ho sa cac vu tai nan lao dong va giai phap khac phuc:
97 - Vu viec nghiem trong Vinh vi~n

- Vu viec khac 20nam
H6 sa xay dung, ban hanh thang bang luong, che 09 phu cap cua Vinh vien

98 Truong

99 H6 sa nang hrong, ngach, bac cua can bo, cong chirc, vien chirc 20nam

100
Hop dong lao dong vu viec 05 nam sau khi

ch~m dirt HD

101
H6 sa, cong van trao 06i v~ cong ta lao dong, tien hrong, phu dp 10 narn

4. HB SO', titi li~u v~ thanh tra, giai quy~t khi~u nai, ta cao, phimg
chang tham nhiing, thuc hanh ti~t kiem, phong chang lang phi

Tap van ban ve thanh tra, giai quyet khieu nai, to cao; phong chong £)~n khi VB het

102 tham nhfing, thirc hanh tiet kiem, chong lang phi gtri chung den cac hieu 11Jcthi hanh
co guan (h6 sa nguyen tac)

H6 sa xay dung, ban hanh guy che/quy dinh, guy trinh, huong d~n

103 thanh tra, giai quyet khi~u nai, t6 cao; phong chong tham nhiing, Vinh vi~n
thirc hanh tiet kiem, chong lang phi

Ke hoach, bao cao cong tac thanh tra va giai quyet khieu nai, to cao
(dinn ky, 09t xuat, theo chuyen o~) cua Truong:

104 - Dai han, hang narn Vinh vi~n
- 6 thang, 9 thang 20 nam
- Thang, guy 5 nam
Bao cao cong tac phong chong tha nhiing, thuc hanh tiet kiern,

105
chong lang phi cua Truong:
- Hang nam 20 nam
- Quy, 6 thang 5 nam
Tai lieu v~ heat dong cua t6 chirc Thanh tra nhan dan cua Truong:

106 - Bao cao narn Vinh vi~n
- Tai lieu khac 511am
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HE>so ti~p nhan, xu ly, giai quyet don thu khi~u nai, t6 cao:
107 - Vu viec nghiem trong VInh vi~n

- Vu viec khac 15 nam
H6 so theo doi, kiem tra, don doc thuc hien cac ket luan, kien nghi 15 nam108 thanh tra cua co quan co tharn quyen

H6 so ban hanh van ban chi dao, huong d~n, kiem tra, xac minh
109 viec thuc hien minh bach tai san, thu nhap d6i voi cac t6 chirc, don 20nam

vi thuoc Truong

H6 so, cong van trao d6i ve cong tac thanh tra, giai quyet khieu nai, 10 nam
110 t6 cao; phong chong tham nhiing, thirc hanh ti~t kiern, chong lang

phi

5.Hf SO', tai li~u ve hop tac qufic te
Tap van ban ve hop tac quoc te giri chung den cac co quan (ho so Den khi van ban111 nguyen t~c) het hieu lire

HE>so xay dung, ban hanh quy che, quy dinh v~ hop tac quoc t~ cua VInh vi~n112 Truong

113 H6 so xay dung chuong trinh, du an hop tac quoc te cua Truong VInh vi~n

114 H6 so h9i nghi, hoi thao quoc te do Truong chu tri thuc hien VInh vi~n

Ho so ve thiet l~p quan h~ hop tac voi cac co quan, to chirc mroc VInh vien115 ngoai

H6 so xay dung phirong an, n9i dung earn ket, thoa thuan ve hop
116 tac tai ehinh trong dam phan hoi nhap kinh t~ quoc t~, gia nhap thanh Vinh vi~n

vien cac hiep hoi, t6 chtrc quoc t~

H6 so tham gia cac hoat dong cua hiep hoi, t6 chirc quoc te (hoi Vinh vi~n117 nghi, h9i thao, dieu tra, khao sat, thong ke .... )

H6, so ?6ng nien li~m, dong g6p kinh phi eho cac hiep hoi, t6 chirc Vinh vi~n118 quoc te

K~ hoach, bao cao c6ng tac hop tac quoc t~ cua Truong:

119 - Dai han, hang nam VInh vi~n
- 6 thang, 9 thang 20nam
- Thang, quy 5 nam

120 Bao cao danh gia tinh hinh thirc hien hop tac qu6c te cua Truong Vinh vi~n

Bao cao ket qua tuan thu cac quy dinh cua Nha mroc, cua B9 trong VInh vi~n
121 linh VlJC hop tac quoc t~ va ki~n nghi cac giai phap thuc d~y hoat

d9ng

Bao cao danh gia tinh hinh thirc hien cac cam k~t quoc te cua Vinh vi~n122 Truong

H6 so dean ra, doan vao:
123 - Ky k~t hop tac Vinh vi~n

- H9i thao, tri~n Jam, h9C tap, khao sat. .. 20nam
Thu, dien, thiep chuc mung cua cac co quan, to chirc mroc ngoai

124 d5i voi Truong, ca nhan (nguoi dung d~u co quan):
- Quan trong VInh vi~n
- Thong thuong 20 nam
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H6 sa v€ t6 chirc tuyen truyen, cung dp thong tin hop tac quoc t~ 10 nam
125 trong Iinh vue quan ly duoc giao c ' a Truong

126 Ho sa, cong van trao d6i ve cong tac hop tac quoc t~ 10 nam

6. H6 so', tai li~u v~ phap ch~

127 T~p van ban v€ cong tac phap che gu; chung den cac co quan (ho Den khi van ban
sa nguyen tac) h~t hieu lire
Ho, sa xay dung, ban hanh quy dinh, huong dgn ve cong tac phap VInh vi~n

128 che cua Truong

K~ hoach, bao cao cong tac phap ch~ cua Truong:
129 - Dai han, hang nam VInh vi~n

- Thang, quy, 6 thang 20nam

130 H6 sa hoi nghi cong tac phap che, ph6 bi~n van ban quy pham phap Vinh vi~n
luat do Truong chu tri
Ho sa vi: cong tic ki~m tra van ban; cong tac theo doi tinh hinh thi
hanh phap luat va kiem tra viec thuc hien phap luat

131 - K~ hoach, bao cao: VInh vi~n
+ Dai han, hang nam 10 nam
+ Thang, 6 thang 05 nam

Ho sa ve cong tac ra soat, M thong hoa van ban:
132 - Dai han VInh vi~n

- 6 thang 10 nam
Ho sa ve cong tac boi thuong nha uoc va cong tac giam dinh tt!
phap lien quan d~n linh vue duoc giao cua nganh, co quan; cong tac
thi hanh phap lu~t lien quan den cac linh vue quan ly nha mroc diroc

133 giao cua nganh, co quan:
- K~ hoach, bao cao: VInh vi~n
+ Dai han, hang nam 10 nam
+ Thang, 6 thang 05 nam

134
Ho sa ve viec g6p y van ban; ho sa Vviec lien quan theo quy dinh 10 nam

H6 sa, cong van trao d6i va cho y ki~n xu ly vuong mac trong cong tac 10 nam
135 phap ch~

7. Tai li~u v~ cong tac truyen thonl" va thi dua khen thufmg

7.1. H6 so, tai li~u v~ cong tac truyen thong

Tap van ban ve xuat ban, bao chi, tu: en truyen va cong tac siru tarn Den khi van ban
136 tai lieu lich sir giri chung d~n cac co quan (h6 sa nguyen tac) h~t hieu IV'c

Ho sa xay dung, ban hanh chien luoc, quy hoach ve cong tac xuat VInh vi~n
137 ban, bao chi, tuyen truyen cua Truong

Ho sa xay dung, ban hanh quy chef quy dinh ve cong tac xuat ban, Vinh vi~n
138 bao chi, tuyen truyen va cong tac suu tarn tai lieu lich sir cua Truong

Ho sa hoi nghi v€ cong tac xuat ban, bao chi, tuyen truyen cua nganh

139
do Truong chu tri t6 chirc:
- T6ng k~t narn ..nhi€u nam Vinh vi~n
- HQi nghi khac 05 ni:UTI

140 K~ hoach, bao cao cong tac xuat ban, bao chi. tuyen truyen cua

I Truong:
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- Dai han, hang nam VInh vi~n
- Quy, 6 thang 10 nam
Ke hoach, de cirong, t6 chirc thirc hien va bao cao kH qua cong tac 20nam141 sU'Ut~m tir lieu, hien vat v~ lich sir truyen thong nganh, Truong

142 Ke hoach, hQ'P dong in an, phat hanh cac loai an pham cua Truong 10 nam

Bao cao ket qua phoi hQ'P trien khai cong tac thong tin tuyen truyen VInh vi~n143 cua Truong hang nam

Bao cao kiem tra, giarn sat hoar dong cua cac ca quan bao chi, xuat 15 nam144 ban theo tharn quyen duoc giao

Tai lieu, bang hinh ghi am, ghi hinh viec don tiep lanh dao Dang,

145 Nha mroc d~n tham va lam viec nhan cac su kien trong dai cua Vinh vi~n
TruOng,nganh

Cac bai viet, bai phat bieu, phong van cac nha lanh dao chu ch6t cua
Vinh vi~n146 Dang, Nha mroc nhan cac l~ ky niern, cac sir kien trong dai cua

Truong, nganh

147 T~p IU'Uan pham cac loai cua Truong phat hanh hang nam va nhan
VInh vi~ncac sir kien trong dai cua d~t mroc, bQ, nganh

Tir lieu anh, bai viet ve cac heat dong cua Lanh dao Truong tai cac Vinh vi~n148 cuoc h9P voi cac co quan, don vi

149 Ho sa cong tac kiern ke bao quan tai lieu, hien vat, hinh anh SU'Utam VInh vi~n

Ho sa chi dao, huang d~n to chirc thuc hien va kiem tra, giam sat 50 nam150 viec thirc hien cong tac truyen thong, giao due sire khoe

151 Thong bao, ket luan cua Lanh dao Truong ve cong tac bao chi, 15 nam
tuyen truyen cua Truong

Ho sa cac buoi h9P bao cua Truong ve cac vk de quan ly chuyen 10 narn152 nganh theo th<1mquyen diroc giao

Bai vi~t cua ph6ng vi en, cong tac vien:
153 - Bai diroc dang 10 nam

- Bai khong duoc dang 3 nam

154 Ho sa, cong van trao d6i ve cong tac xuat ban, bao chi, tuyen 10 narn
truyen va suu t~p tai lieu v~ lich sir nganh, Truong
7.2.Hf, SO', tai li~u v~ thidua, khen thU'Ong
T~p van ban ve thi dua, khen thuong giri chung den cac co quan Den khi VB het155 (h6 sa nguyen tac) hieu lire thi hanh

Hd sa xay dung, ban hanh quy che/quy dinh, huang d~n ve cong Vinh vi~n156 tac thi dua, khen thuong cua Truong

157 Ho sa HQi nghi thi dua do Truong chu tri t6 chirc Vinh vi~n
Ke hoach, bao cao cong tac thi dua, khen thuong cua Truong:
- Hang nam, nhi~u nam VInh vi~n

158 - 6 thang, 9 thang 20nam
- Tha.ng, quy 05 nam
H6 sa khen thuongithuong xuyen, dot xuat) cho t~p the, ca nhan:
- Cac hinh thirc khen thuong cua Chu tich Nuoc va Thu tuong Chinh Vinh vi~n

159 phu
-
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- Cac hinh thirc khen thirong cua 13('>tnrong, Chu tich UBND cap 20 nam
tinh va tuong duong
- Cac hinh thirc khen thuong cua nguoi dUng d~u co quan, don vi 10 nam

160 H6 So' khen thuong d6i veri nguoi mroc ngoai co quan M c6ng tac VInh vien
va co dong gop 100 veri Truong
H6 So' khen thirong TMy thuoc nhan dan, thay thuoc tru tu; nha giao 50 nam161 nhan dan, nha giao iru tu

H6 So' kiem tra thirc hien cac quy dinh cua Nha mroc ve thi dua khen 15 nam162 thuong cua Truong

H6 So' ban hanh van ban huong d~n, t6 chirc thuc hien phong trao 10 nam163 thi dua nhan cac dip ky niem cua Truong

H6 So', cong van trao d6i, cho y kien xu ly virong mac trong c6ng tac 10 nam164 thi dua, khen thirong

8.Hi) SO',tai li~u v~ hanh chinh, van thu, 100utrfr, quan tr]cfing
so'
8.1.Hi)SO',tai li~u v~ hanh chinh, an thu, 10'0 tru'

Tap van ban ve cong tac hanh chinh, van thu, Iuu trir, quan tri cong D6n khi VB h6t
165 sa giri chung cac Co' quan (h6 So' nguyen tac) hieu lire thi hanh

H6 So' xay dung, ban hanh quy che/quy trinh/htrong d~n nghiep vu Vinh vi~n166 v~ cong tac hanh chinh, van thu, luu trfr cua Truong

Ke hoach, bao cao cong tac hanh chinh, van thu, hru trfr cua Truong:

167 - Nam, nhieu nam VInh vi~n
- Thang, quy 10 nam
Tap hru van ban di, s6 dang ky van ban di cua Truong:

168 - Quyet dinh, quy dinh, quy che, huong d~n VInh viSn
- Van ban khac 50 narn

169 H6 save giao nQP h6 So', tai lieu c6 gia tri lich sir cua Truong van VInh vi~n
Luu trir lich sir
H6 So' xay dung, ban hanh bang thai han bao quan h6 So', tai lieu VInh viSn

170 cua Truong

171 H6 So' xay dung, ban hanh Danh muc bi mat nha mroc cua Truong VInh viSn

172 H6 So' xay dung, ban hanh danh muc ho So' du kien hang nam 20 nam

173 H6 So' trien khai thuc hien nghiep vu van thu- hru trfr 20 nam

174 S6 dang ky van ban den 20 nam

175 H6 So' kiem tra, huong d~ nghiep vu hanh chinh, van thu, luu trir tai 20 nam
Truong va cac d6i tuong thuoc pharn vi quan ly

176 Bao cao thong ke van thu, luu trir va tai lieu luu trir hang nam cua 20 nam
Truong

177 H6 So' v~ tieu huy h6 So', tai lieu h~t gia tri cua Truong 20nam

178 H6 save giao nhan h6 So', tai lieu hru trir cua Truong 20 nam

179 H6 so quan ly con dau cua Truong (tinh nr khi co giay phep khac 20 nam
con dau moi thay th~)

180 H6 so hoi ngh] cong ChLl'C. vien chirc hang nam cua Truong 20 nam

12



181 S6 sach theo doi va phuc vu khai thac sach bao, tai lieu 10 nam

Ho so hQi nghi cong tac hanh chinh van phong, van thu, hru trfr do 10 nam182 Truong t6 chirc

183 Cong van trao doi ve cong tac van thu, hru trft 10 nam

8.2.H6 so, tai li~u v~ quan tr] cong SO'

184 Ho so xay dung, ban hanh cac quy dinh, quy che ve cong tac quan VInh vi~n
tri cong sa, van h6a cong sa cua Truong

185 Ho save cong tac quan tri tru sa him viec cua Truong 20nam

186 H6 so v~ sir dung, van hanh, bao duong may m6c, thi~t bi phuc vu Theo tu6i tho
hoat dong cua Truong may moc, thiet bi

187 Ho save cong tic quoc phong toan dan, dan quan W v~ cua Truong 10 narn

188 Ho save phong chong chay, no, thien tai, bao lii... cua Truong 10 nam

189 Bao cao ve cong tac phoi h9']Jtlnrong true, bao v~ Truong 10 nam

Tai lieu, so sach ghi chep hang ngay ve cong tac thirong tnrc, bao 10 narn190 v~ tru sa Truong

191 Ho So',tai lieu ve cong tac y te cua Truong 10 nam

192 Ho save to chirc thirc hien van minh cong sa 10 narn

193 So sach cap phat vat tu, van phong pharn cua Truong 05 nam

194 Cong van trao doi ve cong tac quan tri cong sa 10 nam

9.H6 so', tili li~u v~ nghien ciru khoa hoc, cdng ngh~

Tap van ban chi dao, huang d~n ve heat dong khoa h9C, cong nghe Den khi VB hSt195 gjri chung d~n cac Co'quan ( h6 So'nguyen tac) hieu luc thi hanh

Ho So'xay dung ban hanh cac van ban, quy dinh, chinh sach, chien VInh vi~n196 hroc, quy hoach, k~ hoach v~ khoa h9C cong nghe

197 Ho So'xay dung quy che hoat dong khoa h9C cong nghe cua Truong VInh vi~n
Ke hoach, bao cao cong tac khoa h9C, cong nghe

198 - Dai han, hang nam VInh vi~n
- 6 thang, 9 thang 10 nam
- Quy, thang 5 nam

199 Ho So'hoat dong cua HQi dong KH&DT Truong Vinh vi~n
Ho So'chuang trinh, de tai nghien CUukhoa h9C

200 - C~p nha mroc Vinh vi~n
- Cap bo, nganh VInh vi~n
- Cap Co'sa 10 nam
Ho So' sang kien, cai tien ky thuat, quy trinh cong nghe hoac giai
phap hiru ich duoc cong nhan

Vinh vi~n201 - C~p nha mroc
- C~p bo, nganh VInh vi~n
- C~p Co'sa 10 narn
H6 So'v~ thir nghiem lam sang va dao dire nghien ciru y sinh h9C 20 nam202 trong linh V~I'Cy t~

203 H6 So'cap, thu h6i giay chirng nhan du dieu kien d6i voi t6 chirc
nhan thir; gi~y clurng nhan thuc hanh Him sang tot (GCP) d6i voi
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nghien ciru vien chfnh va nghien ctr vien tham gia thtr nghiem lam 20 nam
sang trong linh vue y t~

Ho sa huong d&n, to clurc thuc hie va giam sat, danh gia viec pho

204 bi~n trng dung cac k~t qua nghien ciru khoa hoc, d6i moi cong nghe 20 nam
va thirc hien chuyen giao ky thuat cong nghe moi trong y t~

205 Ho sa hoi nghi, h<)i thao khoa hoc do Truong t6 clnrc 20nam

206 Ho so, cong van trao d6i ve cong tac khoa hoc, cong nghe 10 nam

10.Hf so, tai li~u ciia to clnrc Dang

Tap van ban chi dao, huong d&n cua t6 chirc Dang cap tren giri chung £)Snkhi van ban hSt
207 d~n cac co quan (h6 sa nguyen tac) hieu life thi hanh

208 H6 sa cac nhiem ky Dai h<)iDang h<)Truong VInh vi6n

Chirong trinh, ke hoach va bao cao cong tac:
209 - T6ng k~t nam, nhiem ky VInh vi~n

- Thang, quy, 6 thang 10 nam
Ho sa to clnrc thirc hien cac cuoc van dong 1611, chi thi, nghi quyet VInh vi~n210 cua Trung UO'l1gva cac dp uy Dang

211 Ho sa ve thanh lap, sap nhap, cong nhan to chirc Dang VInh vi~n

Tap thong bao ket luan cac ky hop cua Ban Thuong vu, Ban chap

212 hanh Dang b<)Truong:
- K~t luan quan trong Vinh vi6n
- K~t 1uan khac 15 nam

213 Ho sa to chirc cac lap boi dirong cum tinh Dang hang nam 10 nam

214 Ho sa v~ tiep nhan, ban giao cong tac Dang 10 nam

Ho sa ve heat dong kiem tra, theo doi, giam sat cua cac t6 chirc 20nam215 Dang

216 Bao cao ve cong tac phat trien dang vi en VInh vi~n

217 Bao cao danh gia cong tac phat the Dang vien 20 nam

218 Ho sa danh gia, xep loai to chtrc co So' Dang, Dang vien 70nam

219 So sach (dang ky Dang vien, Dang phi, ghi bien ban ...) 20 nam

220 Ho sa ky luat Dang doi voi Dang vi en 70 nam

221 Ho sa cua tirng dang vien 70 nam

222 Ho so, cong van trao doi ve cong tac Dang 10 narn

11.Hf SO', tai li~u cua to clnrc doan the,cong do an
11.1.H6 so', tai lieucua t6 chirc doan th~
Chuang trinh, k~ hoach va bao ca cong tac Ban Vi su tien b<)phu

223 nir cua Twang
- T6ng k~t narn, nhiem ky VInh vi~n
- Thang, quy, 6 thang 10 nam

224 Ho so' t6 chirc thuc hien cac cu<) van dong Ian. thuc hien Nghi
VInh vi~n

quyet cua Dang, cua Trung uong H<)i P1WnO' Viet Nam
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Chuang trinh, k€ hoach va bao cao c6ng tac cac t6 chirc HQi225 -Tong k€t nam, nhiern ky VInh viSn
- Thang, quy, 6 thang 10 nam

226 H6 so dai hoi cua cac t6 chirc HQi VInh viSn

227 H6 so to chirc trien khai thirc hien Nghi quyet cua Dang va cac cuoc VInh viSn
van dong I6n cua cac t6 chirc HQi.

228 H6 so v~ hoat dong cua Ban Vi sir tien bo phu nfr 30 narn

229 H6 so thanh lap, thay 06i thanh vien Ban Vi sir tien bQ phu nft cua
20nam

co quan
230 Tap c6ng van trao 06i cua Ban Vi sir tien bQ phu nir 10 nam
231 Tai lieu v~ t6 chtrc, nhan sir va cac heat oQng cua cac t6 chirc HQi 20nam
232 Tap c6ng van trao 06i ve c6ng tac cua cac t6 chirc HQi 10 narn

11.2.HB SO', tai li~u cua to clnrc coug doan
Tap van ban chi 0<;1.0,hirong d~n cua t6 chirc C6ng doan cap tren giri Den khi van ban het233 chung o€n cac co quan (h6 so nguyen tic) hieu hrc till hanh

234 H6 so cac nhiem ky D<;I.ihQi cua t6 chirc C6ng doan Truong Vinh viSn
Chuang trinh, ke hoach va bao cao tinh hinh heat dong C6ng doan

235 Truong:
- T6ng k€t nam, nhiem ky VInh viSn
- Thang, quy, 6 thang 10 narn

236 H6 so to clnrc thuc hien cac cuoc van dong I6n cua Dang, Nha nuoc,
nghi quyet cua t6 chirc C6ng doan cap tren, C6ng dean Truong VInh viSn
Tai lieu v~ t6 chirc, nhan su va cac hoat dong cua t6 chirc C6ng dean 20nam237 Truong

238 H6 so hQi nghi can bo, c6ng chirc, vi en chirc cua Truong hang nam 20nam

S6 sach (dang kydoan vien c6ng doan, thu c6ng dean phi, thee doi 20nam239 thu chi Quy C6ng doan, s6 ghi bien ban ... )

240 H6 so, c6ng van trao 06i ve c6ng tac C6ng doan 10 narn

12.HB SO', tai li~u cua Doan Thanh nien, H{}isinhvien
Tap van ban chi 0<;1.0,huang d~ cua t6 chirc Dean cap tren giri chung D6n khi VB h6t241 den cac CO' quan (h6 so nguyen tic) hieu life thi hanh

242 H6 so cac nhiem ky D<;I.ihQi Dean thanh nien Truong VInh viSn
Chuang trinh, ke hoach va bao cao c6ng tac:

243 - T6ng k€t nam, nhiem ky VInh viSn
- Thang, Quy, 6 thang 10 nam

244 H6 so t6 chirc thirc hien cac cuoc van dong l6n, nghi quyet cua Vinh viSn
Dang, Nha nuoc, Dean Thanh nien

245 Tai lieu ve t6 chirc, nhan sir va cac hoat dong cua Dean Thanh nien 20nam
246 S6 sach (dang ky doan vien, thu chi Quy doan, s6 ghi bien ban ... ) 20 nam

247 H6 so ve c6ng tac tuyen truyen, ph6 bien ki€n thirc ve an toan thuc 10 narn
pham

248 H6 so trao 06i ve c6ng tac v~ sinh, an toan thuc pham 10 nam

249 He so t6 chirc thuc hien viec quan ly va kiem scat cha; thai y te Vinh vi~n
250 C6ng van trao doi ve c6ng tac moi truong y te 10 narn

13.H6 SO', tai lieu v~ dao tao. .
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Tap van ban v~ linh vue giao due, dao tao gui chung d~n co quan D~n khi VB h~t251 (h6 so nguyen tac) hieu lire thi hanh

252 H6 so quy hoach, ke hoach dao tao nhan Iuc diroc va co che, chinh Vinh vi§n
sach dac thu trong dao tao nhan hrc duoc

253 H6 so quy chuan ky thuat quoc gia ve dieu kien bao dam ch~t hrong VInh vi§n
dao tao nhan lire duoc va hirong d~n, t6 chirc thirc hien

254 H6 so ban hanh chuan nang lire diroc si va huong d~n, t6 chirc thuc Vinh vi§n
hien
H6 so quan ly nha mroc ve dao tao chuyen khoa sau dai hoc dac thu VInh vi§n255 nganh y t~ gem: chuyen khoa dp 1, chuyen khoa cap 2 va dao tao
cap nhat kien thtrc lien rue d6i voi CBVC chuyen nganh y t@

256 H6 so xay dung va t6 chirc thirc hien ke hoach dao tao, boi duong VInh vi§n
v~ chuyen mon, nghiep vu d6i voi nhan luc nganh y t~
H6 so xay dung va duoc cap co tharn quyen phe duyet quy hoach,

257 k~ hoach, d~ an thanh lap moi hoa nang dp tnrong, d6i ten, b6 Vinh vi§n
sung chirc nang, nhiem vu, co du to chirc .. ,

H6 so xay dung, diroc cap co tham quyen phe duyet chi tieu, ke Vinh vi§n258 hoach dao tao d6i voi tung chuyen nganh cua Truong

- H6 so bien soan hoac hra chon, thftm dinh, phe duyet giao trinh d~ Vinh vi~n
sir dung lam tai lieu giang day, hoc t~p trong cac co sa GDDH

259 - H6 so bien soan, thftm dinh, phe duyet tai lieu b6i duong, tai lieu
huong d~n giang day trinh d<')dai h9C

20nam

H6 so ve ket qua tuyen sinh:
- Quyet dinh thanh l~p Hoi dong Tuyen sinh, Ban d~ thi, Ban coi
thi, Ban Thanh tra thi, danh sach can b<')coi thi, danh sach thi sinh Vinh vi§n
du thi, s6 bao danh;
- Quyet dinh thanh l~p HQi d6ng/Ban cham thi, Ban cham phuc VInh vi§n
khao, k~t qua ch~m thi, quyet dinh cong nhan k~t qua thi;
- Danh sach thi sinh vi pham quy ch~ thi (neu co ) va cac bien ban 10 nam

260 kern theo
- H6 so xac dinh chi tieu tuyen sinh hang nam VInh vi§n
- H6 so xay dung phuong an dam ba ch~t hrong d~u vao tuyen sinh Vinh vi§n
- Quyet dinh trung tuyen, danh sach trung tuyen; Di~m chuftn tuyen Vinh vi§n
sinh
- H6 so dang ky dir tuyen H~t khoa
- Bai thi cua cac tnrong t6 chirc tuyen sinh theo phirong thirc thi H~t khoa
tuyen hoac thi tuyen k~t hop voi xet tuyen
- Cac tai lieu khac lien quan d~n tuyen sinh H~t khoa
H6 so ban hanh van ban phe duyet danh sach hoc vi en, sinh vien VInh vi§n

261 cac lap, cac khoa dao tao dai han, tap trung cua Truong

H6 so ban hanh van ban phe duyet ket qua thi cua hocvien, si~

262 vien cac lap, cac khoa dao tao cua Truong hang narn; diem thi, ket Vinh vi§n
qua cac ky thi cuoi ky, cuoi khoa; thi lai, thi tra no

H6 so' cong nhan ket qua t6t nghiep eho hoc vien, sinh vien cac lop.

263 cac khoa dao tao hang narn: quyet dinh thanh I~p va danh sach cac Vinh vi§n
thanh vien Ho: dong thi. Hoi dong danh gial eh~m luan an. luan van.
khoa luan tot nghiep; danh sach thi sinh du thi va ket qua tirng mon
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thi; bien ban cong nhan k~t qua thi va quyet dinh cua HQi dong thi
v~ cong nhan ket qua thi...

Cac luan van, kh6a luan tot nghiep cua sinh vien, hQCvien cao hoc,

264 hoc vien chuyen khoa hoc t~p tai cac co sa dao t<;10cua Truong:
- Dang duoc tri~n khai irng dung trong thuc t~ 30 nam
- Chira duoc sir dung 20nam
Ho so ve to chirc lien ket dao tao giira Nha tnrong voi cac t6 chirc Vinh viSn265 dao t<;10trong va ngoai mroc (neu c6)

Ho so thanh l~p hoi dong tnrong va bo nhiem chu tich hoi dong 20nam266 tnrong dai hoc cong l~p

Ke hoach va bao cao tinh hinh thirc hien ke hoach dao t<;10,tuyen

267 sinh cua Truong:
- Nam, nhi~u nam. VInh viSn
- Thang, quy, 6 thang 10 nam
Ho so tong hop, thong ke, xay dung va quan 1y co sa dtr lieu ve

268 nghien ciru khoa hoc, phat tri~n cong nghe va dao t<;10nguon nhan 50 nam
1IJCDuoc

H6 so xay dung, trien khai, theo doi, giam sat thirc hien cac guy
269 dinh doi voi nguoi nuoc ngoai d~n hoc tap, dao t<;10,nghien ciru tai 20nam

Truong

H6 so kiem tra, thanh tra chap hanh quy dinh cua Nha mroc trong 20nam270 cong tac tuyen sinh, t6 chirc thi, cham thi, day va hoc

Ho so t6 chirc kiem tra, giarn sat va danh gia viec bao dam chat 20 nam271 hrong dao t<;10nhan 1IJcduoc

Tai lieu ve thi het hoc phan

- Ho so phe duyet ket qua thi h~t hoc phan 10 nam sau tot272 nghiep

- Bai thi het hoc phan Hetkh6a

- Tai lieu khac co lien quan den thi het hoc phan Het kh6a

Bang diem tirng hoc phan bao gom diem kiem tra, diem thi, di~m 10 narn sau t6t273 hoc phan nghiep

Bao cao thuc t~p tot nghiep cua hoc vien, sinh vien cac kh6a hoc 3 nam sau tot274 nghiep

Ho so ve cong tac to chirc cham phuc khao: don de nghi cua thi
275 sinh; quyet dinh thanh l~p HQi d6ng cham thi, danh sach thi sinh co 10 nam

bai thi d~ nghi phuc khao; quyet dinh cong nhan k~t qua phuc khao ...

Ho so cua cac thi sinh tham gia du thi:
- H6 so thi sinh theo hoc 10 narn

276 - H? so cac thi sinh dang ky nhung thi khong dE) 05 nam
- Ho so cac thi sinh dang ky nhung khong tham gia thi, khong duoc 03 nam
thi
- H6 so cua thi sinh thi dE),trung tuyen nhung khong nhap hoc 03 nam

277 Ho so xay dung, tharn dinh, sua d6i, b6 sung, ban hanh Chuang VInh viSn
trinh dao t<;10cua Truong va t6 cmrc thuc hien
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H6 sa cho phep rno hoac dinh chi hoat dong cua nganh dao tao dai VInh vi~n

278 hoc. H6 sa cho phep dao tao lien thong len trinh de>dai h9C; H6 sa
cho phep dao tao tir xa; H6 sa cho phep dao tao van bang dai h9C
thir hai

279 Thai khoa bieu, tien trinh giang day 10 nam

280 Ho sa, cong van trao doi ve cong tic dao tao, tuyen sinh 10 nam

Ho sa giang day cua giang vien 5 narn sau tot281 nghiep

So len lap (s6 ghi dau bai) 5 nam sau tot282 nghiep

HB SO', tai li~u v~ dao tao thac sl

Ho sa cho phep dao tao, dinh chi tuyen sinh, thu hoi quyet dinh cho Vinh vi~n283 phep dao tao nganh, chuyen nganh thac sl

Ho sa cho phep lien ket dao 1C;lOtri h de>1hC;lCsi voi co sa giao due VInh vi~n284 trong mroc

Tai lieu v~ tuyen sinh thac sI

- Ho sa xac dinh chi tieu tuyen sinh hang nam VInh vi~n

- Quyet dinh trung tuyen, danh sach trung tuyen; Di~m chuan tuyen VInh vi~n
sinh

285 - Ho sa dang ky du tuyen 5 nam sau 16t
nghiep

- Bai thi 5 nam sau tot
nghiep

- Cac tai lieu khac lien quan den tuyen sinh 5 nam sau tot
nghiep

286 Quyet dinh cong nhan h9C vien cao h9C Vinh vi~n

Bang diem tong hop kSt qua h9C 1c\l.ptheo hQC ky, narn h9C, kh6a Vinh vi~n287 h9c

Ho sa giang day cua giao vi en 5 nam sau tot288 nghiep

Tai li~u thi het h9C phan

- Ho sa xet duyet ket qua thi het h9C phan 10 nam sau tot
nghiep

289 - Bii thi 5 nam sau tot
nghiep

- Tai lieu khac co lien quan den thi het h9C phan 5 nam sau tot
nghiep

Bang di~m tung hoc phan bao gorn diem ki~m tra, diem thi, diem 10 nam sau t6t290 hoc phan nghiep

se theo d5i tinh hinh giang day. h9C tap cua giao vien va h9C vien 5 nam sau tot291 nghiep



Tai lieu v~ cong nhan t6t nghiep va c~p bang thac sl

- Quyet dinh cong nhan tot nghiep va cap bang thac si; Danh sach VInh vi~n
t6t nghiep

- Ho sa xet cong nhan tot nghiep va cap bang thac si VInh vi~n

- Ho sa danh gia luan van thac si 30 nam

292 - Ho sa cham tham dinh va xu ly ket qua tham dinh luan van thac sl 30 nam
trong tnrong hop co don t6 cao

- Luan van thac si'

+ Duoc hoi dong danh gia dat yeu du tro len 30 nam

+ Khong dat yeu cau 5 nam

- Tai lieu khac co lien quan den xet tot nghiep 5 nam

HB SO', tai li~u v~ dao tao ti~n si

Ho sa cho phep dao tao, dinh chi tuyen sinh, thu hoi quyet dinh cho Vinh vi~n293 phep dao tao nganh, chuyen nganh ti€n sf

Ho sa cho phep lien ket dao tao trinh d9 tien sl voi co sa giao due Vlnh vien294 trong mroc

Tai li~u v~ tuyen sinh ti€n si

- Ho sa xac dinh chi tieu tuyen sinh hang nam Vinh vi~n

- Quyet dinh trung tuyen, danh sach trung tuyen; Diem chuan tuyen VInh vi~n
sinh295
- Ho sa dang ky d1Jtuyen 5 nam sau tot

nghiep

- Cac tai lieu khac lien quan den tuyen sinh 5 nam sau tot
nghiep

Quyet dinh cong nhan nghien elm sinh, hirong nghien ciru hoac de Vinh vi~n

296 tai nghien ciru, chuyen nganh, ngiroi hirong d~n va thai gian dao tao
cua nghien ciru sinh

Bang di~m tOng hop ket qua h9C t~p then h9C ky, nam h9C, khoa Vinh vi~n297 h9C

H6 sa giang day cua giao vien 5 nam sau t6t298 nghiep

Tai lieu ve thi het h9C phan

- Ho sa xet duyet ket qua thi het h9C phan 10 narn sau tot
nghiep

299 - Bai thi 5 nam sau tot
nghiep

- Tai lieu khac lien quan den thi het h9C phan 5 narn sau tot
nghiep

Bang di~m tung h9C ph in bao gom diem ki~m tra, di~m thi, diem 10 nam sau tot300 h9C phan nghiep
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S6 theo dci tinh hinh giang day, hoc tap cua giao vien va hoc vi en 5 nam sau t6t
301 nghiep

Bao cao chuyen de, tieu luan tong uan cua nghien ciru sinh 5 nam sau tot
302 nghiep

Tai lieu ve cong nhan tot nghiep va cap bang tien sl

- Quyet dinh cong nhan tot nghiep va cap bang tien si; Danh sach Vinh vien
nghien ciru sinh duoc dp bang tien si

- Ho sa xet cong nhan tot nghiep va cap bang tien sl Vinh vi~n

- Ho sa danh gia luan an tien si cap co sa VInh vi~n

- H6 sa d~ nghi bao v~ luan an ti~n sI dp truong hoac vien Vinh vi~n

303 - Ho sa ve viec lay y kien phan bien dQCl~p doi voi luan an tien si VInh vi~n

- Ho sa danh gia luan an tien si cap tnrong hoac vien Vinh vi~n

- Ho sa cham tham dinh va xu ly ket qua tham dinh luan an tien si Vinh vi~n

- Luan an tien si va tom tat luan an tien si

+ Duoc HQi dong danh gia dat yeu cau tro len VInh vi~n

+ Khong dat yeu cau 5 nam

- Tai lieu khac co lien quan den xet tot nghiep 5 nam

14. HB so', tai Ii~u v~ v~t to' - trang thi~t b]

Tap van ban chi dao ve cong tac trang thiet bi va cong trinh y te giri f)Sn khi VB hSt
304 chung d~n co quan (h6 sa nguyen tac) hieu luc thi hanh

305
H6 sa bB;nhanh danh muc trang thiet bi thiet yeu cho cac don vi, Vinh vi~n
co sa y te

306
H6 sa xay dung ke hoach dai han, ngan han hang nam ve trang thiet VInh vien
bi va hoa chat xet nghiem chuyen dung

307 H6 sa theo doi ve chat thai y te Vinh vi~n

308 Cong van trao d6i ve cong tac trang thiet bi y t~ va cong trinh y t~ 10 nam

309 H6 sa dau thau, mua sarn hoa chat, dung cu, may moc, thiet bi, vat Vinh vi~n
tu, SVTN

310 H6 sa sua chira nho cac cong trinh cua Truong 15 nam

311 H6 sa kiem ke, dieu chuyen, thanh ly hoa chat, dung cu, may moc, VInh vi~n
thiet bi
15. HB SO', tai li~u v~ cfing tac xay d•••·ng co' ban- quan tr]

Tap van ban ve cong tac xay dung co ban giri chung den cac CO' quan f)Sn khi VB hSt
312 (h6 sa nguyen tac) hieu hrc thi hanh

313
H6 sa xay dung, ban hanh van ball che dQ, chinh sach, quy dinh, Vinh vi~n
huong d~1l v~ d~u tu xay dung co ban cua Truong

K~ hoach, baa cao cong tac d~u tu xay dung CO' ban cua Truong:

314 - Dai han. hang nam Vinh vi~n
- 6 thang. 9 thang 20 nam
- Thang. quy 05 narn
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H6 sa cac cong trinh xay dung ca ban cua ca qua'Iruong:
- Cong trinh nhorn A, cong trinh ap dung cac giai phap moi v~ ki~n Vinh vi~n
true, k~t cau, cong nghe, thi~t bi, v~t lieu moi; cong trinh xay dung
trong dieu kien dia chat, dia hinh dac biet, cong trinh diroc xep

315 hang di tich lich sir van hoa
Theo tu6i tho- Cong trinh nhom B, C, sua chira Ian va cac ban ve thiet k~ ky

thuat thi cong, hoan cong cua cong trinh

- Cai tao, nang dp cac cong trinh cua ca quan, don vi Theo tuoi tho
cua cong trinh

316 Sa do va cac tai lieu lien quan den cac ca sa lam viec cua Truong Vinh vi~n

317 Ho sa mua ban, dieu chuyen, cap phat tai san, dung C\1 thiet bi VInh vi~n

318 Ho sa kiem ke, thanh ly tai san, dung C\1, thiet bi thuoc phong Quan VInh vi~n
tri quan ly

319 Ho sa, cong van trao doi ve cong tac xay dung ca ban 10 nam

320
Ho sa ve cong tac BHLD, phong chong chay no, phong chong lut Vinh vi~n
bao, ciru nan ciru he>

16.HB so', tai li~u v~ cfmg ngh~ thong tin

Tap van ban chi dao ve cong tac xay dung dfr lieu Truong giri chung f)~nkhi VB h~t
321 d~n ca quan (h6 sa nguyen tac) hieu lire thi hanh

322 Ho sa xay dung, phat trien h~ thong ha tang CNTT tich hop, thong Vinh vi~n
nhat tai Truong

323 Ho sa xay dung chien hroc quy hoach, ke hoach ling dung, phat Vinh vi~n
tri~n cong nghe thong tin trong Truong va t6 chirc thuc hien

324 H6 sa xay dung, ban hanh quy chuan ky thuat ve ling dung, phat Vinh vi~n
tri~n cong nghe thong tin trong Truong
Ho sa huang dKn, to chirc thirc hien va giam sat, danh gia viec ph6 Vinh vi~n

325 bien ling dung cac k~t qua nghien ciru khoa hoc, d6i moi cong nghe
va thuc hien chuyen giao ky thuat cong nghe moi trong y t~

326 Ho sa xay dung co sa ha tang ky thuat trien khai ling dung CNTT VInh vi~n
trong ca quan nha mroc

327 H6 sa xay dung nguon nhan hrc cho ling dung CNTT. VInh vi~n

328 Ho sa xay dung, ban hanh va to chirc thirc hien cac quy dinh ve 50 narn
hoat dong y t~ tren moi tnrong rnang

329 Ho sa chi dao, huang dKn, to chirc viec ling dung cong nghe thong 50nam
tin trong Truong

330 Ho sa trang bi va duy tri heat de>ng b~n vfrng cua cac M thong tin 50nam
phuc V\1 cong tac quan ly, di~u hanh Truong

331 Ho sa trien khai ling dung CNTT phuc V\1 nguoi dan va doanh 50 nam
nghiep

332 Cong van trao doi ve cong tac ung dung cong nghe thong tin va 10 nam
xay dung ca sa dfr lieu
17.H6 SO', tai Ii~u v~ cfmg tac quan Iy sinh vien

333 Ho sa tai lieu nhap hoc cua sinh vien 10l1am

334 H6 sa thanh l~p rnoi, sap nhap, giai tan, , .. lap, t6 sinh vien 20l1am
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335 HE>sa khen thuong, ky luat sinh vien Vinh vi~n

336 Ho sa danh gia ren luyen sinh vien Vinh vi~n

337 Ho sa xet cap hoc bong, tHYcap cac loai VInh vi~n

338 HE>so' xet len lap, ngimg hoc, thoi hoc, vao hoc tiep Vinh vi~n

339 Ho sa theo doi thuc t?P bu, thirc t?P lai VInh vi~n

340 Ho sa ve cong tac co van hoc t?P 10 narn

341 HE>sa v~ cong tac huang nghiep 10 nam

18.H6 SO', tai li~u v~ cfmg hie khao thi &dam bao ehftt IU'Q1lg

342 Ho sa ve cong tac to chirc thi VInh vi~n

343 Ho sa ve cong tac thanh tra thi, th nh tra giarn sat dao tao VInh vi~n

344 Ho sa ve cong tac khao sat, lay '1 kien, phan hoi VInh vi~n

345 Ho sa ve cong tac W danh gia VInh vi~n

346 HE>sa v~ cong tac danh gia ngoai Vinh vi~n

19.H6 SO', tai Ii~u v~ cong hie Y t~

347 Ho sa kham benh GaUvao, dinh ky eho sinh vien 20nam

348 Ho sa KCB hang nam eho CCVC-NLD VInh vi~n

349 Ho sa ve cong tac BHYT VInh vi~n

350 Ho sa ve cong tac y te hoc dirong VInh vi~n

351 Ho sa ve cong tac tuyen truyen, pho bien, phong chong dich 20nam

352 HE>sa v~ cong tac KCB ban G~U 20nam

20.H6 SO', tai Ii~u v~ cdng hie QF AN, quan nhan dv' b], t1}'v~

353 Ho sa theo doi dao tao si quan du bi VInh vi~n

354 Ho sa ve cong tac huan luyen, dao tao, kiem tra W v~ VInh vi~n

355 Ho sa quan 1'1SQ du bi, quan nhan du bi Vinh vi~n

Bao cao ve cong tac QP AN
356 - Nam, nhi~u nam; VInh vi~n

- Qu'1, 6 thang, 9 thang 20 nam
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