‘ BOY TE ] CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC DUQC HA NOI Poc 1ap - Tw do - Hanh phiic

Sé: 687 /DHN-TCCB Ha Néi, ngay A/ thang 10 nam 2013

V/v cung cip va cap nhat thong tin website

Kinh gwi . Céc don vi trong Truong

Thue hién Théng bao két ludn tai cudc hop Ban bién tdp website ngay
22/8/2013, Nha truong yéu cau:

1. Céc don vi/td chtc:

- Cung cép va gép nhat thong tin, hinh anh cua don vi/td chirc (theo mau va noi
dung gt kém), glri vé& phong T chirc cén b qua hop thu: tochuccanbo@hup.edu.vn.
Thoi gian hoan thanh: trude ngay 25/10/2013.

Ngudi dimg dau don v/td chirc phai chiu trach nhiém vé ndi dung thong tin,
hinh anh do don vi cung cap

Céc don vi c6 thé 14y thong tin, dit liéu da cung cdp in trong quyen 50 nam
xay dung va phat trién (1961-2011) ctia Trudng va b sung cép nhat dén hién tai.

- Péi véi thong tin cac trang, muc khéc trén website cua Truong: Nguoi
dimg dau cac don vi can cr Thong bdo két lun tai cude hop Ban bién tdp website
ngay 22/8/2013 va Quy ché Quan Iy hoat dong thong tin tuyén truyen quang cdo
cua Truong thue hién theo diing cac quy dinh ctia Nha Truong da dé ra.

Cac phong ban chirc néng:

- C ung cép va cdp nhat thong tin chung cua Truong (theo mau va ndi dung gui
kem), gui vé phong T chtic can bd qua hop thu: techuccanbo@hup.edu.vn. Thoi gian
hoan thanh: trude ngay 25/10/2013.

- Phong T6 chtte cén bg: tiép nhan, kiém tra, don dbe cac don \1 cap nhat thong
tin, dir liéu theo thdm quyén va trach nhiém dugc phan cong; chuyén thong tin sau
khi da kiém tra v& hop thu ctia phong Céng tac chinh tri ¢é Truong phong (Thuong
truc Ban bién tdp) bdo cdo Trudng Ban bién tép xu ly.

3.Thuong truc Ban bién tdp (Truong phong Cong tac chinh tri):

- Gitp Trudéng Ban bién tap kiém tra, diéu chinh, bd sung, dua va luu trit thong
tin, dit liéu do cac don vi chuyén dén.

Moi vuéng méc lién quan dén viéc cung cip thong tin, dit liéu néu trén xin
lien hé v6i phong Té chire can bo (DS. B3 Hung Vuong) dé téng hop, béo cdo
Hiéu truong - Truong Ban bién tap giai quyét.

Noi nhin:

- Nhu trén;

- Ban Giam hiéu;

- Website (ndi bo);
- Luu: VT; TCCB.




THONG TIN CHUNG CUA TRUONG

1. Thong tin giao dich cua Truong:
Tén Truong:

(Téntiéng Anh:.........ccoco Vit tat:. ..o )
biénthoai: .................... | 5
Email: ... Website: ..o

Hi€u truong (hoc ham, hoc vi, ho, tén) :
S6 dlen thoai co quan

Pho Higu truong (hoc ham, hoc vi, ho, tén):
SH dién thoai co quan

Pho Hiéu truong (hoc ham, hoc vi, ho, tén):
S dién thoai co quan

- Ngudi chiu trach nhiém cung cp thong tin: Phong Hanh chinh tong hop
2. 8o lwgce qua trinh hinh thanh va phat trién cua Truong :
- Ngudi chiu tréch nhi¢m cung cap thong tin: phong Cong tac chinh tri
3. Hiéu truong qua cdc thoi ky: Anh, dudi anh ghi hoc ham, hoc vi; danh hiéu
(Nha gido, thay thuc Nhan dan, wu t4, Anh huing...); ho va tén, khoang thoi gian gilt
chtrc vu.
- Nguoi chiu trdch nhiém cung cdp thong tin: phong Céng téc chinh tri
4. Pho Hiéu truong qua cdc thoi ky (danh sach): hoc ham, hoc vi; danh hiéu
(Nha gido, théy thubc Nhan dan, Uu ti, Anh hung...); ho va tén; khoang thoi gian
gift chure vu.
- Ngudi chiu trach nhiém cung cip thong tin: phong Cong tac chinh tri
5. Ban Giam hiéu hién nay: Anh, dudi anh ghi hoc ham, hoc vi, danh hi¢u (Nha
gido, thay thudc Nhén dan, Uu t, Anh hing...), ho va tén;
- Ngudi chiu trach nhiém cung cép thong tin: phong Céng tac chinh tri
6. Cdc Gido swe: Anh, dudi anh ghi ho tén, nam duoc phong tang
- Nguoi chiu trach nhiém cung cip thong tin: phong T chirc cén bd
7. Cdc Pho gido su (danh sach): Anh, duéi anh ghi ho tén, ndm dugc phong tang
- Ngudi chiu trach nhiém cung cap thong tin: phong Td chirc can bd
8. Cdc Nha gido Nhén dén: Anh, dudi anh ghi hoc ham, hoc vi; danh hiéu (Nha
gido, thay thudc Nhan dan, Uu ti, Anh hing...); ho va tén , nam duoc phong ting
- Ngudi chiu trach nhiém cung cap thong tin: phong To chirc can b
9. Cdc Nha gido Uu tit (danh sach): hoc ham, hoc vi; ho va tén; ndm duoc phong tang
- Nguoi chiu trdch nhiém cung cap thong tin: phong T chire can bd
10. Bif thir Pang iy qua cdc thoi ky: Anh, dudi anh ghi ho va tén; thoi gian Bi
thu Dang uy
- Ngudi chiu trach nhiém cung cdp thong tin: Vian phong Dang ty
Chirc nang, nhiém vu ciia Triwong

- Noum chiu trach nhiém cung cép thong tin: phong To chtrc cén bd
Té chirc hanh chinh: So do to chirc by may (én don vi xep theo a,b,c)

- Ngudi chiu trach nhiém cung cép thong tin: phong T chirc cén bd



THONG TIN CUA PON VI/TO CHUC

1. Théng tin giao dich cua don vi:

TON: e .(Téntiéng Anh:............coooeeiii )
Diénthoai: .....ooooiiiiii Fax: ..o.ooovvvvvvnnnnnn
Email: ... Website: ..o,
Trudng/Phu trach don vi (hoe ham, hoe vi, ho, B0} covivviminin s ssnnn
Email. .o

2. Qud trinh hinh thanh va phat trién ﬂ

- Noi dung nhu céac don vi da dua in trong quyén 50 ndm xdy dung va phat
trién (1961-2011) cta Trudong, ¢6 bo sung dén nay;

3. Cdc hinh thitc thi dua, khen thudng da dat dwoc

- Noi dung nhu cdc don vi da dua in trong quyén 50 ndm xdy dung va phat
trién (1961-2011) ctia Trudong, ¢6 bd sung dén nay;

4. Truong/Phu trdch va Phé trieong don vi/té chive qua cde thoi ky

- Trudng/Phu trach qua céc thoi ky: Anh, duéi anh ghi hoc ham, hoc vi,
danh hiéu (Nha gido, thay thudc Nhan dan, vu ti, Anh hing...); ho va tén; khoang
thot gian gilt chire vy

- Pho trudng don vi/td chite qua céc thoi ky(danh sdch): hoc ham, hoc vi;
danh hiéu (Nha gido, thﬁy thuc Nhan dan, wu ta, Anh hung...); ho va tén; khoang
thot gian gilt chire vu.

5. Can b, vién chirc hién nay

- Anh CBVC dang cong tac, thudc don vi (ké ca hop ddng khong xéc dinh thoi
han): dudi anh ghi chirc vu hién tai, hoc ham, hoc vi; danh hiéu Nha gi4o, thdy thudc Nhan
dan, uu t1, Anh hting...); ho vatén

- Sép xép theo thtr ty lan luot nhu sau: Trudng/Phu trach - Pho truédng don
vi - giang vién/chuyén vién, nghién ctru vién, cac ngach twong duong - k¥ thuat
vién, cén sy, nhan vién, cdc ngach twong duong (néu cing ngach xép theo hoc
ham, hoc vi, ngach va tham nién tir cao dén thép)

6. Chitc nang nhiém vu cua don vi

- Theo dng quyét dinh ctia Truong hogc ctia Bo Y t& (néu Bo Y té ra quyét dinh
thanh 1ap)

7. Phan cong nhiém vu CBVC trong don vi

- Theo phan cong cua don vi



